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SME eTendering (SeTS) Home Page 
 

On the address bar of the browser, type the URL https://sme.sets.co.in/ 

 

The user shall be directed to the homepage of SME eTendering portal.(Preferably use Mozilla 

Firefox version 4.0 and above). 

 

Then click on ‘Register Now’ Link as shown. 

https://sme.sets.co.in/
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Step 1: Representative Details 

This is the first step in the vendor registration process in which you are required to fill the 

information of “Representative Details” who shall be participating in online tendering cycle. 

1. Fill the representative First name and Last name. 

2. Enter the required contact details like Telephone Number, email address and Mobile Number. 

Please note that you have to enter the Telephone Number in the format in the format +91-721-

2345678 and Mobile number in the format +91-9999999999 ONLY. 

3. The email id and Mobile number entered in this form is important.  The email address and 

mobile number specified in this form shall be used by the system for sending auto-

generated notifications and alerts to you. 

Ensure this email id is valid, regularly checked and inbox is not full. The information filled during 

registration process can be edited any time before submission for registration. 

  

4. Create a username and password of your choice which you shall be using for logging into 

SeTS for participating in eTendering activities. 

5. Click ‘Save And Next’ button. You can change your password at any time once your 

registration application is approved by OKCL/OMSM officials. 
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Step 2: Category Of Interest and Company details 

In this step you select the items i.e. the Zones which you wish to quote for and fill in your 

company details. 
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Steps: 

1. First we shall choose the Zone(s) you wish to quote for. First click on the check-box next to 

“TURNKEYSMEPROJECT” and click on ‘select item’ link as shown: 
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2. Then on the screen that appears, click on ‘Add details’ 

 

3. On the window that appears, select ‘ALL ZONES’ from the Sub Category dropdown. 
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4. Then click on ‘Save’ button. A message window displaying the message ‘All items (If any) 

under this should be added to your item list.’ will appear.  

 

Click on ‘OK’ button. In this case, ALL items under Computer and Peripheral will be 

selected for registration.  

In this case, ALL 12 items i.e. 6 Zones where each zone having 2 options will be selected 

for registration. 

These 12 items are classified in the 6 zones as follows: 

 

1. Zone 1: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 1 of the technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 2 of technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 
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2. Zone 2: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 1 of the technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 2 of technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

 

3. Zone 3: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 1 of the technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 2 of technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

 

4. Zone 4: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 1 of the technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 2 of technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 
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5. Zone 5: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 1 of the technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 2 of technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

 

6. Zone 6: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 1 of the technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER 

HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY 

OKCL, MAINTENANCE OF EQUIPMENT AND PROVISION OF COMPUTER 

EDUCATION SERVICES PER SCHOOL as per OPTION 2 of technical 

specifications of Desktop, Shared Computing Device, Monitor, Keyboard, Mouse, 

Webcam, Headphones and Headphone Sharer 
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After adding all the items, you will view the following screen. Then click on ‘Save and 

Next’ button. 
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On step 2 of the registration form, fill all other details required. 
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5. Next, enter the Company Name, Registration Number, select the Company type and 

Incorporation date. 

6. Then upload the soft copy of the incorporation certificate by clicking on ‘Browse’. Select the 

soft copy of the document and click on Upload to upload. Documents in the file format " pdf, 

docx, doc, gif, jpeg, jpg, xlsx, xls, zip" only can be uploaded 

 

7. Then upload the remaining details like Regd. office address, and other contact details. 

8. After filling all the required details, click on ‘Save and Next’ button. 
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Step 3: Certificate Details 

You shall be asked to upload certain documents relevant to the category of items you have applied 

for registration in Step 2. 

Steps: 

1. Click on ‘Add details’ button. 
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2.  In the following window that appears, select the TURNEYSMEPROJECT from the Select 

Category dropdown. Then select Permanent Account Number (PAN) from the Select 

Certificate Dropdown.  

Enter the PAN number in the Details field. 

 

Then select the soft copy of the PAN card using the ‘Browse’ button. 
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3. After selecting the file, click on ‘Upload’ Button. 

 

4. You can see that the document has been uploaded. You can download and verify the 

correctness of the document by clicking on ‘Download’ button.  

 

To remove the document and upload a new once in its place, click on ‘Remove’ button and 

then again follow steps 1 to 4. 
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5. Then click on ‘Save’ Button. 

 

6. You can then see that the document you had uploaded has been added as shown below. 
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7. Then click on ‘Save and Next’ button to proceed. 
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Step 4: Management Details 

In this step, you enter the contact details of the top management officials. Entering 1 Management 

representative is mandatory. 

 

Steps: 

1. Click on ‘Add details’ button. 

2. In the window that appears, enter the Top management officials’ contact details. 
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3. After adding all the required details, click on ‘Save’ button. 

 

4. After clicking on ‘Save’ button, you can see the added details as follows: 

 

5. You can edit or delete a management details by clicking on ‘Edit’ or ‘Delete’. 
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6. You can add details on another Top management representative by clicking on ‘Add 

Details’ button and then follow steps 1 to 5. 

 

 

7.  To proceed to the next step of vendor registration, Click on ‘Save and Next’ button. 
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Step 5: Past Performance Details 

In this step you can enter the past performances details and upload the relevant documents. 

 

Steps: 

1. Click on ‘Add details’ button. 
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2. In the window that appears, select TURNEYSMEPROJECT category and enter the relevant 

details as shown: 

 

3. Upload copy of PO and certificate awarded (if any).  

4. It is mandatory to provide contact details of at least 1 reference person from the state to 

whom you have implemented turnkey project of ICT labs. 
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5. After filling the required information, Click on ‘Save’ button. 

 

 

6. You can then view the Past Performance details added as follows: 
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7. You can edit or delete an entry by clicking on ‘Edit’ or ‘Delete’. 

8. To add another Past Performance details, again click on ‘Add Details’ button and follow 

Steps 1 to 6. 

 

9. After adding all the details, you can proceed to the next step of vendor registration. Click on 

‘Save and Next’ button. 

 



 26 

 

Step 6 (Final Step): Completion of vendor registration application 

 

In this step you can verify all the details entered in the previous stages by clicking on ‘Preview’. 

You can go back and edit any of the information before clicking on ‘Apply’. 
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After making sure all the information entered is correct, click on ‘Apply’ button to submit your 

application to Odisha Knowledge Corporation Limited. 

 

A window with the message ‘Are you sure to apply for registration?’ will appear. Click on ‘OK’ 

Button. 
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The following screen appears confirming your application for registration as vendor with 

OKCL/OMSM for the online tender. 

 

You shall receive notifications via email and SMS regarding the updates of your application as 

vendor. 

Till the time your registration is approved by OKCL/OMSM officials, your login shall be locked. 

After the approval (you shall receive an email confirming the same), you shall be able to login 

using the credentials you entered during Step 1 of the vendor registration process. 


