UserManual

For

TenderPurchaseHRlling & Submission

Through

Secured eTendering System (SeTS)

Creating a Knowledge Lit World

Software developed and powered by

ODISHANOWLEDGE CORPORATION DRI\




Table of Contents

Login Page

Inside Vendor Lag

Tender Purchase

Tender Filling

Price Bid filling

EMD Payment step

SME eTendering (SeTS) Home Page 3
4

5

6

10

TechneCommercial Bid filling 17
Uploading Documents in TechArGommercial Bid 18
Documents applicable in case of Consortium 20
Documents applicable if no consortium is being formed 21
Quoting for Items in Techn@ommercial Bid 33
45

56

64

Tender Submission




{aS¢SYRSNAIYAYS {tSItI D

On the address bar of the browser, type the URIp://sme.sets.co.in/_ The user shall be
directed to the homepage dBMEeTendering portal.(Preferably use Mozill&irefoxversion

4.0 and above)
Firefox ~ | [y ———— [+ 5 = e TR TR T o e

(‘ P @ https://sme.sets.co.in c 8' Google Pl =~ E =
n Bookmarks

-

|[8) Most Visited| @ Getting Started "4 ELS . SME eTendering - sme

Sign In

ST

SECURED ETENDERING SYSTEM

SME eTendering

F32 Vendor Registration 5= Department of School & Mass Education Government of Odisha

New Vendor?

.

To Get Registered, Click on the following
link

= Register Now

5= eTendering Login

Welcome to eTendering portal of

To Log On to eTendering Services, click on

he following link d A
SHSeRpRIn gD Department of School & Mass Education, Government of Odisha
=»eTendering Login ;s :
Please click here to see Corrigendum document.....

Please click on the links below to view the m for the following processes:
Notices
=» EMD and Pre Bid meeting details 1. Vendor Registration.
= Eligibility Criteria 2. Tender Purchase, Filling and Submission.

3. Vendor Profile updating for item addition.

£= Demo Videos
Note:
Please click on the links below To

Then/ £t A01 2y GKS fAik] WSESYRSNAYy3 [23AYQ


http://sme.sets.co.in/

[ 23AYy tF3S

The following login Page shall appedPlease login using the username and password you
selected and entered during vendor registration.

@ SME e-Tendering - Morzilla Firefox -

T ———————— |- i)
‘ @ hitps://sme.sets.co.in/sme/LoginSessionVerificationAction.action

| g lv

LOGINTO . i Y
e ) ODISHA KNOWLEDGE CORPORATION LTD.
s E’ 'T‘ s 4 Creating a Knowledge Lit World
SECEALD CTINOUNG STSTOM
Note :-
1. Do not click the Refresh or Back button (<) else your session may be interrupted.
2. Do logout before leaving. (Do not close browser directly).

Username &

Password

LOGIN = Forgot Your Password?

o
(e}
g
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On logging intdhe system the following screen appears.

Thisis the vendor grid wittmenusand options for participating in the eTendering process.
You can change your passworday @ GAYS o6& Of AO1Ay3 2y GKS W/
home tab.

w Welcome to e—Tenderiﬁgjﬁozilla Firefox @Qﬂ

l @ https://sme.sets.co.in/sme/base.action J W 52
Welcome Santosh Birari
Last Login : Apr 12, 2013 2:29:43 PM W
) signout  (Version 3.3.1-beta) oKt

Vendor Dash Board :3]

#(_]Inbox

#)[_) Tender/Enquiry Filling
|} Tender Purchase
3 Vendor Dash Board
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To purchase the tender documentyo G

D Welcome to e-Te
8 hitps://sme.sets.co.in/sme/base.action

Welcome Santosh Birari o~

Last Login : Apr 12, 2013 3:41:50 PM @

oxcL

/
ODISHA KNOWLEDGE CORPORATION LTD.
O signout  (Version 3.3.1-beta)

s o @
RTES Qb i

5 X
HE E-i Tender Purchase

xr.

® Tender Purchase B View Details
Search  Advanced Search

Search :

Material Desc.
i for ical and C ial Bids for S... 25000

'% Vendor Dash Board

1
Displaying topics 1- 1of 1

Page of 1




You shall view the following screen. Here, you can view the Tender Ni@halsdoelow:

@ Welcome to e-Tendering -

@ https://sme.sets.co.in/sme/base.action

'.:.' Welcome Santosh Birari P
oy O ODISHA KNOWLEDGE CORPORATION LID. Last Login : Apr 12, 2013 3:41:50 PM @
SETg’ e i Kashod b o

e s & £ e © signout  (Version 3.3.1-beta) LR

Modules | @] Tender Purchase %

@ (] Event
® (] Inbox

Search  Advanced Search

® (_] Tender/Enquiry Filing
= 2 s and ( ial Bids for S... 0 25000

g Vendor Dash Board

/| tA01 2y GUKS NRg G2 aStSOuG AdG FyR GKSy Of A0]

Welcome to e-Tendering

@ https://sme.sets.co.in/sme/base.action

ode Welcome Santosh Birari -~
o g’o’o ODISHA KNOWLEDGE CORPORATION LTD. Last Login : Apr 12, 2013 3:41:50 PM )
SETS% . . gin 3 41: Y
ot & . e O signout (Version 3.3.1-beta) YT

Modules

= Modules
# (] Event
@ (] Inbox
[ (] Tender/Enquiry Filing

Search : |EEEE Search  Advanced Search

Tender Code Material Desc. Estimated Cost Tender Fees
- 3 [Amendment-1] itation for ical and Ct ial Bids for S... 0 25000

£ Vendor Dash Board




On the screen that shows, St SOG | Yh?\aJL {bIFYSY Db Hm2 [YD5D9 J/ahdwt hw! ¢
aSt SO0 YRNRY 2009 QJ 8 YSYyid ¢KSy Of A0l 2y W{l @S |
TF . T e

r‘ Welcome to e-Tendering - Mozilla Firefox o 2

@ https//sme.sets.co.in/sme/base.action

Tender Purchase

Mandatory fields marked *

Select Unit

Unit Name * ODISHA KNOWLEDGE CORPORATION LTD. -

Payment Details

Payment Mode * Online -

Online Payment

Amount * 25000

Save And Next

You shall be directed toa secured payment gateway as followsou can make the payment

via Credit card/Deblt card/Net Banking.
)] Welcome to e-Tendering - Mo zilla. s

@ https://sme.sets.co.in/sme/base.action

Tender Purchase

P

BillDesk Payment Gateway g > Mahar:shtra Knowledge Corporation Ltd
/el I Wortd
A7,

Choose a payment option :

You have chosen to pay an amount of Rs. 25000 .

Please select your payment option and 'submit’ :

Order Number : 0000033805
Total value of transaction : 25000
Payment Option : © CreditCards © DebitCards © Internet Banking

SUBMIT ¥

Terms Conditions | Privacy | ® 2012 Indisldeas.com Ltd.




After making the payment online, you can immediately start filling the tender as the Purchase
a0FGdza oAttt Gdz2Ny G2 W ttwhx95Q

Welcome to e-Tenderil Fi
@ https//smesets.co.in/sme/base.action i ﬁ|_7
o .‘::‘0 @ OOISHA KNOWLEDGE CORPORATION LTD. Last Login : A\:;el;or;gga;f;f:;ir:; @
éwczlml:g’. S G sl oot O signout (\;ersion 3.3.1-beta) -0 5

Modules Home @l Tender Purchase %

® Tender Purchase B Vie ils

# [CJ]Event
& [ Inbox
[# [_] Tender/Enquiry Filing
2l

& Vendor Dash Board

Search  Advanced Search

Material Desc. Estimated Cost Tender Fees
Invitation for Technical and Commercial Bids for S... 0 25000
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Under that, click yTerderFilling

‘Welcome to e-Tendering - Mozilla Firefox

8 https://sme.sets.co.in/sme/base.action

RXN Welcome Santosh Birari —~
oy % zolsm xnowuoalsn(:'::ommcn wo. Last Login : Apr 12, 2013 3:50:29 PM 2
T = o O signout  (Version 3.3.1-beta) 20y

Modules

=) Modules [Bf] Download & Fill Tender T8 Submit Tender

® (] Event

@ (7] Inbox

(= £3 Tender/Enquiry Filing
Yallliat illing

Advanced Search

Search : Search

Tender Code Tender Status Tender Opened Deviation Mate:
P [Amendment - 1] NOT FILLED Not Opened - Invitation for Te

8 Vendor Dash Board

1C



You shall then view a grid which contains the Tender Nurilaer shown below:

@) Welcome to e-Tendering - Mozilla Firefox

| 8 https://sme.sets.co.in/sme/base.action

.o:o‘ > Welcome Santosh Birari @
- ) ODISHA KNOWLEDGE CORPORATION LTD. Last Login ® Apr 12 2013 3:50:29 PM D
%' Rt A
SETSE e s e ot

© signout  (Version 3.3.1-beta) L

| Modules

18

inload & Fill Tender

= Modules
@ (] Event
@ (] Inbox
(= 3 Tender/Enquiry Filling
u] Enquiry Filling

Search : [ Search  Advanced Search

Not Opened Invitation for Te

()] Tender Purchase
8 Vendor Dash Board

You can download the TendBDF in order to view all the details of the tender viz. terms and
O2yRAGAZ2Y&aX YyySEdzZNBaz SiOX

To do so, firstlickon the rowof Tender NumbeB to select it It gets highlightedThen click
2y W52gyf adsRo@n 6dzi G2y

@) Welcome to e-Tendering - Mozilla Firefox

| B https://sme.sets.co.in/sme/base.action

.o:o‘ > Welcome Santosh Birari @
Y 0 ODISHA KNOWLEDGE CORPORATION LTD. Last Login ® Apr 12 2013 3:50:29 PM "
[~ Rt A
SETSN (80 e i

© signout  (Version 3.3.1-beta) L

| Modules

|
= Modules
® () Event e ——
e g Inbox Sraru ; gpeEEE Search ~ Advanced Search
(= 3 Tender/Enquiry Filling
u] Enquiry Filling

mload  # Fill Tender ubmit Tender

Tender Code Tender Status Tender Opened Deviation Mate:

3 [Amendment - 1] NOT FILLED Not Opened Invitation for Te

()] Tender Purchase
8 Vendor Dash Board

11



W - to e-Tendering - Mozilla Firefox

@ hitps://sme.sets.co.in/sme/base.action

o,

* 4
— ®: :0:0 @ ODISHA KNOWLIDGE CONPORATION LTD.
5 E T £ S 7 Greating a Keowledge Lit Workd

ol 3
= Modules
@ (JEvent
i (] Inbox
=3 Tender/Enquiry Filing
(] Enquiry Filing

@ Tender Purchase
B Vendor Dash Board

Select gl Select Text

Welcome Santosh Birari
Last Login : Apr 12, 2013 3:50:29 PM
O signout  (Version 3.3.1-beta)

You have chosen to open:

ﬂ FILE6396TENDER5TS1365747802727.pdf

which is a: Adobe Acrobat Document
from: https://sme.sets.co.in

What should Firefox do with this file?

© Open with

@ SaveFile

Do this automatically for files like this from now on.

l oK I Cancel

12

Invitation for Te




Then save the PDF fileot your computer and please go through the complete tender

document.

Bow-  BDEGS | @

SR Y WIS

o WO

=[]l B

]

Customize ~ | lz‘

Sign

Tools Comment

-

[

Company Name : OKCL

Unit Name : ODISHA KNOWLEDGE CORPORATION LTD.

omsm @& okcl.org

Kindly go through the details, In case of any problems/ issues related to the reported data email to

TENDER DETAILS

Tender Code 3(Amendment - 1)
Mode Quantity Contract
Is Cver All No

Tender Type Open

Type Of Bid Two Bid

Material Description

Invitation for Technical and Commercial Bids for Supply, Installation
and Commissioning of Computer Hardware, ConnecieJAccessoﬁes,
Software provided by OKCL, Maintenance of Equipment and Provision
of Col er Education Services in 4000 Government and Government
Auded High Schools of Odisha on BOOT model under ICT@School
Project

Estimated Cost [In Rupees] | NA
Submission Date Tuesday, April 16, 2013 3:00:00 PM
Tender Valdity 180 Days
Delivery Period 120 Days
| Tender Fees [In Rupees] | 25000.0
EMD [In Rupees] 1.0ET
Contact Email Id omsm@okcl.org
Commencement Period 30 days from "Letter of award'
Basis Of Prices Firm Price
Sample Required Yes
Sample Within 3 days from TECHNICALBID OPENING'
Deviation No

BID OPENING DETAILS

Techno-Commercial Bid

[ Tuesday, April 16, 2013 4:00:00 PM

13



Now the next step is to start filling the tender.

2
020S |

First click on the row of Tender Numb@nj asSt SO0
a akK

¢SYRSNR odzid2y |0

Or else S|mply double click on the roof Tender Numbe$.

Welcome Santosh Birari

9
9,99 =
OO ODISHA KNOWLEDGE CORPORATION LTD. Last Logln L) Apr 12, 2013 3:50:29 PM
> AR ¢ !
§ E:I.ul‘.g ¢ T Sk  signout  (Version 3.3.1-beta) LIS
or £3 -
= Modules | Do
® (JEvent
a S Te a
@ (3 Inbox Select ext
(= £3 Tender/Enquiry Filing Tender Code Tender Status Tender Opened Deviation Mate.
() Enquiry Filing 3 [Amendment - 1] NOT FILLED Not Opened Invitation for Te
I‘Q Tender Purchase
& Vendor Dash Board

i

Page of 1
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The following screen appears:

You can maximize the window by clicking on the maximize button.
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