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{a9 Ŝ¢ŜƴŘŜǊƛƴƎ ό{Ŝ¢{ύ IƻƳŜ tŀƎŜ 
 
On the address bar of the browser, type the URL http://sme.sets.co.in/.  The user shall be 
directed to the homepage of SME eTendering portal.  (Preferably use Mozilla Firefox version 
4.0 and above). 
 

 
 
Then /ƭƛŎƪ ƻƴ ǘƘŜ ƭƛƴƪ ΨŜ¢ŜƴŘŜǊƛƴƎ [ƻƎƛƴΩ link. 

 
 
 
 
 
 
 
 
 
  

http://sme.sets.co.in/
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[ƻƎƛƴ tŀƎŜ 
 
The following login Page shall appear.  Please login using the username and password you 
selected and entered during vendor registration. 
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LƴǎƛŘŜ ±ŜƴŘƻǊ [ƻƎƛƴ 
 

On logging into the system, the following screen appears.  
 
This is the vendor grid with menus and options for participating in the eTendering process. 
You can change your password at ŀƴȅ ǘƛƳŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ Ψ/ƘŀƴƎŜ tŀǎǎǿƻǊŘΩ ōǳǘǘƻƴ ƻƴ ǘƘŜ 
home tab. 
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¢ŜƴŘŜǊ tǳǊŎƘŀǎŜ 
 
To purchase the tender document, oƴ ǘƘŜ ƭŜŦǘ ƘŀƴŘ ǎƛŘŜ ǇŀƴŜΣ ŎƭƛŎƪ ƻƴ Ψ¢ŜƴŘŜǊ tǳǊŎƘŀǎŜΩ ƭƛƴƪΦ 
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You shall view the following screen. Here, you can view the Tender Number 9 as below: 
 

 
 
 
/ƭƛŎƪ ƻƴ ǘƘŜ Ǌƻǿ ǘƻ ǎŜƭŜŎǘ ƛǘ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ Ψ¢ŜƴŘŜǊ tǳǊŎƘŀǎŜΩ ōǳǘǘƻƴΦ  
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On the screen that shows, ǎŜƭŜŎǘ ¦ƴƛǘ bŀƳŜ ŀǎ Ψh5L{I! Ybh²[95D9 /hwthw!¢Lhb [¢5Ω and 
ǎŜƭŜŎǘ Ψhb[Lb9Ω ƳƻŘŜ ƻŦ ǇŀȅƳŜƴǘΦ ¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴΦ 

 
 

You shall be redirected to a secured payment gateway as follows. You can make the payment 
via Credit card/Debit card/Net Banking. 
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After making the payment online, you can immediately start filling the tender as the Purchase 
ǎǘŀǘǳǎ ǿƛƭƭ ǘǳǊƴ ǘƻ Ψ!ttwh±95Ω 

 
 

  



 10 

¢ŜƴŘŜǊ CƛƭƭƛƴƎ 
 

hƴ ǘƘŜ ƭŜŦǘ ƘŀƴŘ ǎƛŘŜ ǇŀƴŜ ƻŦ ǘƘŜ ƭƻƎƛƴ ǿƛƴŘƻǿΣ ŜȄǇŀƴŘ ǘƘŜ Ψ¢ŜƴŘŜǊκ9ƴǉǳƛǊȅ CƛƭƭƛƴƎΩ ŦƻƭŘŜǊΦ 
Under that, click ƻƴ ΨTender FillingΩ.  
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You shall then view a grid which contains the Tender Number 9 as shown below: 

 
You can download the Tender PDF in order to view all the details of the tender viz. terms and 
ŎƻƴŘƛǘƛƻƴǎΣ ŀƴƴŜȄǳǊŜǎΣ ŜǘŎΧ 
 
To do so, first click on the row of Tender Number 9 to select it. It gets highlighted. Then click 
ƻƴ Ψ5ƻǿƴƭƻŀŘΩ ōǳǘǘƻƴ as shown. 
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Then save the PDF file to your computer and please go through the complete tender 
document. 
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Now the next step is to start filling the tender. 
 
First click on the row of Tender Number 9 ǘƻ ǎŜƭŜŎǘ ƛǘΦ Lǘ ƎŜǘǎ ƘƛƎƘƭƛƎƘǘŜŘΦ ¢ƘŜƴ ŎƭƛŎƪ ƻƴ ΨCƛƭƭ 
¢ŜƴŘŜǊΩ ōǳǘǘƻƴ ŀōƻǾŜ ŀǎ ǎƘƻǿƴΦ 
 
Or else, simply double click on the row of Tender Number 9. 
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The following screen appears: 
 

 
 

You can maximize the window by clicking on the maximize button. 
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The following screen appears. You are required to fill both the bids viz. Techno-Commercial 
Bid and Price Bid. 
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Techno-Commercial Bid filling 

 
First let us fill the Techno-Commercial bid.  
 
Click on the radio button next to Techno-/ƻƳƳŜǊŎƛŀƭ .ƛŘ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ΨCƛƭƭ .ƛŘΩ .ǳǘǘƻƴΦ 
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Uploading Documents in Techno-Commercial Bid 

You shall view the following screen. Here you will view the list of 44 documents that you 
are required to upload as a part of the Technical bid. 

 
 
They are distributed across 5 pages. The above is list of documents displayed on page 
number 1.  
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To view the remaining documents click on Page 2 ƻǊ bŜȄǘΣ ŀƴŘ ǎƻ ƻƴΧ 
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Documents applicable in case of Consortium 

 
If you are bidding as a consortium of 2 bidders, then as per clause 3 (A). Eligibility for 
Consortium, you are required to upload additional specific documents applicable only in 
case of bidding through a consortium. 
 

In addition to the rest of the documents, the following documents also have 
to be uploaded by the primary bidder in case of consortium: 

Sr. 

Sr. no. in table 
11.1 of the 

tender 
document 

Name of document 

1 4 

[ŜǘǘŜǊ ƻƴ ǘƘŜ ǇǊƛƳŀǊȅ ōƛŘŘŜǊΩǎ ƭŜǘǘŜǊ ƘŜŀŘ - Undertaking stating that 
both members of the Consortium have not have been barred from 
bidding/blacklisted in any project/contract by any of 
Government/State Governments or Agency or PSU in India in case of 
consortium 

2 6 
Audited annual financial results of both members of the Consortium 
need to be uploaded  in case of consortium 

3 9 
PAN cards of both members of the Consortium need to be uploaded  
in case of consortium 

4 10 
Service Tax Registration certificates of both members of the 
Consortium need to be uploaded in case of consortium 

5 11 
Central Sales Tax Registration certificates of both members of the 
Consortium need to be uploaded in case of consortium 

6 12 
Odisha VAT Registration certificates of both members of the 
Consortium need to be uploaded in case of consortium 

7 13 
Copies of Income Tax Returns of both members of the Consortium 
need to be uploaded in case of consortium 

8 41 
/ƻƴǎƻǊǘƛǳƳ !ƎǊŜŜƳŜƴǘΩ ŜƴǘŜred amongst the Members in the 
Bidding Consortium, designating one of the Members to be the 
ΨtǊƛƳŀǊȅ .ƛŘŘŜǊΩΦ 

9 42 
Company registration/incorporation certificates of both members of 
the Consortium need to be uploaded in case of consortium 

10 43 

Signed Letter of Consent from the other Member in the Consortium 
confirming that the Bid has been reviewed and each element of the 
Bid is agreed to by them during the bidding process, and at any time 
during the agreement period, (if entered into), in case the 
consortium is one of the selected bidders.(Only for primary bidder) 

11 44 
Power of Attorney from the other member in the Consortium 
allowing the Primary Bidder to submit the bid on its behalf (Only for 
primary bidder) 
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Documents applicable if no consortium is being formed 

If you are bidding as a sole bidder without forming a consortium, you need not upload the 
following documents: 
 

Sr. 

Sr. no. in table 
11.1 of the 

tender 
document 

Name of document 

8 41 
/ƻƴǎƻǊǘƛǳƳ !ƎǊŜŜƳŜƴǘΩ ŜƴǘŜǊŜŘ ŀƳƻƴƎǎǘ ǘƘŜ Members in the 
Bidding Consortium, designating one of the Members to be the 
ΨtǊƛƳŀǊȅ .ƛŘŘŜǊΩΦ 

10 43 

Signed Letter of Consent from the other Member in the Consortium 
confirming that the Bid has been reviewed and each element of the 
Bid is agreed to by them during the bidding process, and at any time 
during the agreement period, (if entered into), in case the 
consortium is one of the selected bidders.(Only for primary bidder) 

11 44 
Power of Attorney from the other member in the Consortium 
allowing the Primary Bidder to submit the bid on its behalf (Only for 
primary bidder) 

 

For the above 3 documents, you can upload a self-declaration that the 
document does not apply to you since you are bidding as a sole bidder and 
not through a consortium. 

 
You are however required to upload rest 41 authentic documents 
duly filled up. 
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bƻǿΣ ǘƻ ǳǇƭƻŀŘ ŀ ŘƻŎǳƳŜƴǘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ Ψ!ǘǘŀŎƘΩ ƭƛƴƪ ƴŜȄǘ ǘƻ ǘƘŜ ŘƻŎǳƳŜƴǘ ŀǎ ǎƘƻǿƴΦ 
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You shall view the following screen. 

 
 
 
/ƭƛŎƪ ƻƴ ǊŀŘƛƻ ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ΨǳǇƭƻŀŘ 5ƻŎǳƳŜƴǘΩ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ Ψ.ǊƻǿǎŜΩΦ  
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Please note that in case of single file, upload the duly filled up file in PDF/JPG/JPEG 
ŦƻǊƳŀǘΦ !ŦǘŜǊ ōǊƻǿǎƛƴƎ ŀƴŘ ǎŜƭŜŎǘƛƴƎ ǘƘŜ ŘƻŎǳƳŜƴǘΣ ŎƭƛŎƪ ƻƴ Ψ¦ǇƭƻŀŘΩ ōǳǘǘƻƴΦ 
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After the document has been successfully uploaded, you will view the following screen: 

 
 
You can download to document again ǘƻ ǾŜǊƛŦȅ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ Ψ5ƻǿƴƭƻŀŘΩ ōǳǘǘƻƴ. The 
following screen shows the uploaded document after duly filling up.  
 
Please make sure that the document is properly named. 
 
¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜΩ button as shown above to proceed. 
 
Note: 
If you wish to remove the document and re-ǳǇƭƻŀŘΣ ŎƭƛŎƪ ƻƴ ΨwŜƳƻǾŜΩ ōǳǘǘƻƴΦ Then again 
ŎƭƛŎƪ ƻƴ .ǊƻǿǎŜ ōǳǘǘƻƴΣ ōǊƻǿǎŜ ŀƴŘ ǎŜƭŜŎǘ ǘƘŜ ŘƻŎǳƳŜƴǘΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ Ψ¦ǇƭƻŀŘΩ ǘƻ ǳǇƭƻŀŘ 
ǘƘŜ ŘƻŎǳƳŜƴǘΦ ¢ƘŜƴ ǘƻ ǇǊƻŎŜŜŘ ǳǇƭƻŀŘƛƴƎ ǘƘŜ ǊŜǎǘ ƻŦ ǘƘŜ ŘƻŎǳƳŜƴǘǎΣ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜΩ button 
as shown above. 
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!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ Ψ{ŀǾŜΩ ōǳǘǘƻƴΣ ȅƻǳ ǎƘŀƭƭ ŀƎŀƛƴ ǾƛŜǿ ǘƘŜ ǇŀƎŜ ŎƻƴǘŀƛƴƛƴƎ ǘƘŜ ƭƛst of 
documents to be uploaded. 
 

 
 
Now you can see that the document we just uploaded is now populated on the screen 
along with the file name. 
 
Uploading a bunch of documents: 
 
In case of documents like the following: 

1. IT RETURN - Copies of Income Tax Returns filed during last 3 financial years for sole 
bidder and both bidders (in case of consortium) 

2. Audited annual financial results - Audited annual financial results (balance sheet 
and profit & loss statement) of the bidder for the last three financial years) for sole 
bidder and both bidders (in case of consortium) 

3. OEMs eligibility and other documents 
4. Legal documents for Shared Computing - List of legal documents for Shared 

Computing 1. Manufacturer's Authorization 2. FCC Class B 3. CE 4. MIC 5. RoHS 6. 
ISO certificate 
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5. Brochures of the products - Bidder should enclose the brochures of the products 
quoted/offered. 

6. ISO Certification - ISO Certification for UPS, Servo Stabilizers, Chairs, Interactive 
White Board and Projection System 

7. ISO and relevant Quality Assurance Certificates - Bidder should enclose the ISO and 
relevant Quality Assurance Certification of the following items: 1. Desktops PC/ 
Server 2. Ethernet Switches, UTP Cable 3. Printers 4. Interactive White Board 5. 
Projection System 6. UPS 7. Genset 8. Other equipment 
 
hǘƘŜǊ ŎƻƴǎƻǊǘƛǳƳ ŘƻŎǳƳŜƴǘǎ ŜǘŎΧ 
 

In this case, you can follow either of the following methods: 
1. Convert and combine all the documents into a single PDF file after properly sequencing 

it. (For example, Latest year balance sheet to be placed first ŀƴŘ ǎƻ ƻƴΧύ 
 

2. Combine all the documents into a folder after properly naming the documents. Then 
zip the entire folder into a .Zip file. You can now upload the zip file. This Zip file should 
contain all the required documents.  

 
 
In the above screen, you can see that the ZIP file uploaded. This Zip file should contain all 
the relevant documents as mentioned. 
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You can also download the ŀǘǘŀŎƘŜŘ ŦƛƭŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ǘƘŜ Ψ5ƻǿƴƭƻŀŘΩ ƭƛƴƪ ƴŜȄǘ ǘƻ ǘƘŜ 
document as shown: 
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If you wish to detach a particular document in order to upload a newer version, you can do 
ǎƻ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ Ψ5ŜǘŀŎƘΩ ƭƛƴƪ ŀ ǎƘƻǿƴΥ 
 

 
 
The system shall prompt whether you wish to detach the document. Click on OK button to 
detach. 
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After detaching the document, the name of the document shall be erased and you can now 
upload a fresh document in place of the detached document. 
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Using the above process, upload all the required set of documents.  
 
As we can see in the screen below, all the required documents have been uploaded. 
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¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ ƴŜȄǘΩ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜd. 
 

 
  



 33 

Quoting for Items in Techno-commercial Bid 

 
After clicking ƻƴ Ψ{ŀǾŜ ŀƴŘ ƴŜȄǘΩ ōǳǘǘƻƴ after uploading the required set of documents, you 
shall proceed to the next step. 
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You shall view then view a screen showing the list of items.  

 
 
Please note that this screen shall show ONLY THOSE ITEMS WHICH YOU HAVE REGISTERED 
FOR. 
 
Please go through Pages 72 and 73 of the Tender document PDF once again to make sure 
that all the items under all the zones which you wish to quote for are being displayed on 
the above screen.  
 
List of all the 12 items is present in Page 72 and 73. 
 
IF YOU DO NOT VIEW ALL 12 ITEMS, PLEASE UPDATE YOUR PROFILE AND ADD THE ITEMS 
TO YOUR PROFILE. 
 
If any of the items you wish to quote for is missing in your login, please update your 
profile using the steps mentioned in the document on the following link: 

User Manual for Vendor Profile Updating.  
 
You can also download the same from User Manuals section on http://sme.sets.co.in 
 
 

http://sme.sets.co.in/documents/18226/7549c0b4-981d-432e-8301-461b9dde75d2
http://sme.sets.co.in/
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Now you will view a page displaying the list of all 12 items under TurnkeySMEProject category. 

 
 
These 12 items are classified in the 6 zones as follows: 
 
1. Zone 1: 

i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 1 of the technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 2 of technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

2. Zone 2: 
i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 

CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
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per OPTION 1 of the technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 2 of technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

3. Zone 3: 
i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 

CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 1 of the technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 2 of technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

4. Zone 4: 
i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 

CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 1 of the technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 2 of technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

5. Zone 5: 
i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 

CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 1 of the technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 2 of technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

6. Zone 6: 
i. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 

CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
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per OPTION 1 of the technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

ii. SUPPLY, INSTALLATION AND COMMISSIONING OF COMPUTER HARDWARE, 
CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT AND PROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL as 
per OPTION 2 of technical specifications of Desktop, Shared Computing Device, 
Monitor, Keyboard, Mouse, Webcam, Headphones and Headphone Sharer 

 
After making sure the above screen contains all the items you wish to quote for, start 
quoting for each item. 
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Let us first quote for the item: 
 
ALL ZONES<>ZONE 1<>SUPPLY,INSTALLATION AND COMMISSIONINGOF COMPUTER 
HARDWARE,CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE OF 
EQUIPMENT ANDPROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL (OPTION 
1) 
 
Its quoted status is NO as shown below. 
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¢ƻ ōŜƎƛƴ ǉǳƻǘƛƴƎΣ ŦƛǊǎǘ ǎŜƭŜŎǘ ƻƴ ǘƘŜ ǊŀŘƛƻ ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ǘƘŀǘ ƛǘŜƳΣ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ Ψ!ŘŘ 
5ŜǘŀƛƭǎΩ ōǳǘǘƻƴΦ 
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You shall view the next screen as follows. Since no documents are required for this item, 
ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ŀǎ ǎƘƻǿƴΥ 
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You will then again see the screen with the list of items. Here, you can see that the quoted 
status of the item we just quoted has become YES. 

 
 

Please Note: 
 
1. If you wish to quote for any particular zone(s), you are required to quote for BOTH THE 

OPTIONS under that zone(s). 
 

2. For eg: If you wish to quote for Zone 1, you should quote for  
 
ά![[ ½hb9{ғҔZONE 1<>SUPPLY, INSTALLATION AND COMMISSIONINGOF COMPUTER 
HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE 
OF EQUIPMENT ANDPROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL 
όht¢Lhb мύέ 
 

AND 
 
ά![[ ½hb9{ғҔZONE 1<>SUPPLY, INSTALLATION AND COMMISSIONINGOF COMPUTER 
HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE 
OF EQUIPMENT ANDPROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL 
όht¢Lhb нύέ 
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Using the same method, quote for all the items you wish to quote for. (i.e. by selecting 
ŜŀŎƘ ƛǘŜƳΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ΨŀŘŘ ŘŜǘŀƛƭǎΩ ōǳǘǘƻƴΣ ŀƴŘ ǘƘŜƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴΦ) 
 

If you do not quote for BOTH options for a particular zone, your bid may 
stand to get disqualified. 

 
PLEASE MAKE SURE THAT QUOTED STATUS OF ALL THE ITEMS YOU WANT TO QUOTE FOR 
HAS BECOME άYESέ 
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After ǉǳƻǘƛƴƎ ŦƻǊ ![[ ǘƘŜ ƛǘŜƳǎ ȅƻǳ ǿƛǎƘ ǘƻ ǉǳƻǘŜΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ƻƴ 
the screen as shown: 
 

 
 

  



 44 

You will then come back to the Tender bids screen with the Filledstatus of Techno-
Commercial bid as άYESέ as shown: 
 

 
 
We have now completed filling of the Techno-Commercial Bid. We can proceed for filling 
the Price bid. 
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Price Bid filling 

 
Now we can proceed to Price bid filling. First click on the radio button next to Price bid and 
ŎƭƛŎƪ ƻƴ ΨCƛƭƭ .ƛŘΩ ōǳǘǘƻƴ ŀǎ ǎƘƻǿƴΥ 
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You shall then view the following screen. Since no documents are required for Price bid, 
ȅƻǳ Ŏŀƴ ǇǊƻŎŜŜŘ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴΦ 
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You will then view a screen showing the list of items as below.  
 
Please note that you have to quote prices for all those items for which you have quoted 
in the Techno-Commercial bid. 
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To quote prices for an item, First click on the radio button next to that item. Then click on 
ΨvǳƻǘŜ LǘŜƳΩ button as shown: 
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You will then come to the screen wthere you shall be quoting the price for the selected 
item. 
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First, you are required to enter the Make/Brand of the item. You can enter your 
organization name in this field. 
 
Then enter the following: 

1. Price of Supply and installation of hardware equipment per school with applicable 
taxes (in Rupees) 
 

2. Price of providing computer education, manpower services, maintenance and 
project management services per school with applicable taxes (in Rupees) 

 
¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ/ŀƭŎǳƭŀǘŜΩ button. 
 

 
 
As we can see, the system calcuates and displays the total amount for that item (Zone 1: 
Option 2) after adding both of the following rates which you entered:  

1. Price of Supply and installation of hardware equipment per school with applicable 
taxes (in Rupees) 
 

2. Price of providing computer education, manpower services, maintenance and 
project management services per school with applicable taxes (in Rupees) 
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Then click on ΨbŜȄǘΩ button to proceed.  
 
You will again view the screen containg the list of items in the price bid. Here, you can see 
that the status of the item we just quoted for has become YES 

 
Please Note: 
 
3. If you wish to quote for any particular zone(s), you are required to quote for BOTH THE 

OPTIONS under that zone(s). 
 

4. For eg: If you wish to quote for Zone 1, you should quote for  
 
ά![[ ½hb9{ғҔZONE 1<>SUPPLY, INSTALLATION AND COMMISSIONINGOF COMPUTER 
HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE 
OF EQUIPMENT ANDPROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL 
όht¢Lhb мύέ 

AND 
 
ά![[ ½hb9{ғҔZONE 1<>SUPPLY, INSTALLATION AND COMMISSIONINGOF COMPUTER 
HARDWARE, CONNECTED ACCESSORIES, SOFTWARE PROVIDED BY OKCL, MAINTENANCE 
OF EQUIPMENT ANDPROVISION OF COMPUTER EDUCATION SERVICES PER SCHOOL 
όht¢Lhb нύέ 
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Using the same method, quote for all the items you wish to quote for (i.e. by selecting each 
ƛǘŜƳΣ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ΨŀŘŘ ŘŜǘŀƛƭǎΩ ōǳǘǘƻƴΣ ŀƴŘ ǘƘŜƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴΦύ 
 
PLEASE MAKE SURE THAT QUOTED STATUS OF ALL THE ITEMS YOU WANT TO QUOTE FOR 
HAS BECOME YES 
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¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ ǘƻ ǘŜƴŘŜǊ ǎǳōƳƛǎǎƛƻƴΦ 
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You will then view the following screen. As shown, the Filled status of the Price Bid has 
become άYESέ. 
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¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘ 
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9a5 tŀȅƳŜƴǘ ǎǘŜǇ 
 
After successfully filling both Techno-Commercial and Price bids, the next step is to make 
payment of EMD. 
 
!ŦǘŜǊ ŎƭƛŎƪƛƴƎ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ƛƴ ǘƘŜ screen on the previous page, you will view the 
following screen. /ƭƛŎƪ ƻƴ Ψtŀȅ 9a5Ω ōǳǘǘƻƴ ƻƴ ǘƘŜ ǎŎǊŜŜƴ ŀǎ ǎƘƻǿƴΥ 
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You will then view the next screen as follows.  
 
CƛǊǎǘ ǎŜƭŜŎǘ ¦ƴƛǘ ƴŀƳŜ ŀǎ ΨhŘƛǎƘŀ YƴƻǿƭŜŘƎŜ /ƻǊǇƻǊŀǘƛƻƴ [ǘŘΦΩ 
 
Then select the mode of payment as: 

1. Bank Guarantee 
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1. EMD payment via Bank Guarantee 
 
CƛǊǎǘ ǎŜƭŜŎǘ ¦ƴƛǘ ƴŀƳŜ ŀǎ ΨhŘƛǎƘŀ YƴƻǿƭŜŘƎŜ /ƻǊǇƻǊŀǘƛƻƴ [ǘŘΦΩ 
 
¢ƘŜƴ {ŜƭŜŎǘ Ψ.ŀƴƪ DǳŀǊŀƴǘŜŜΩ ŦǊƻƳ ǘƘŜ ŘǊƻǇ-down.  
 
In the Amount field, you are required to enter the amount of EMD that is applicable to you 
based on the number of schools in the zone(s) are you quoting. 
 
The details of the Zone-wise EMD amount applicable are as follows: 

Zone 
Number 

Districts in Zone Number of 
schools 
(Labs) 

EMD (in Rs.) 

Zone-1 CENTRAL ZONE: BALASORE, BHADRAK, MAYURBHANJA, 
KENDRAPARA, JAGATSINGHPUR, JAJPUR 

450 80,00,000/- 

Zone-2 CENTRAL ZONE: CUTTACK, KHORDHA, NAYAGARH, PURI 232 40,00,000/- 

Zone-3 NORTHERN ZONE: BARGARH, DEOGARH, JHARSUGUDA, 
KEONJHAR, SAMBALPUR 

231 40,00,000/- 

Zone-4 NORTHERN ZONE: ANGUL, BOLANGIR, DHENKANAL, 
SONEPUR, SUNDERGARH 

296 60,00,000/- 

Zone-5 SOUTHERN ZONE: KALAHANDI, KORAPUT, 
MALKANGIRI,NABARANGPUR,NUAPADA,RAYAGA
DA 

466 80,00,000/- 

Zone-6 SOUTHERN ZONE: RAYAGADA, 
BOUDH, GAJAPATI, GANJAM, KANDHAMAL 

325 60,00,000/- 

 
You can also refer to the same on the http://sme.sets.co.in on EMD and Pre Bid meeting 
details link. 

The amount of EMD that you have to pay depends on the number of Zones you are 
quoting for.  
 

1. If you wish to bid for Zone 1, you shall have to pay an EMD amount of Rs.80,00,000/- 
2. If you wish to bid for both Zone 1 and 2, you shall have to pay an EMD amount of 

Rs.80,00,000 + Rs. 40,00,000 = Rs.1,20,00,000/- 
3. If you wish to bid for Zone 1, and 2 and 3, you shall have to pay an EMD amount of 

Rs.80,00,000 + Rs. 40,00,000 + Rs. 40,00,000 = Rs.1,60,00,000/- 
 
!ƴŘ ǎƻ ƻƴΧ 

http://sme.sets.co.in/
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For example, say we are quoting for all 6 zones, the EMD amount we have to pay is Rs. 
3,60,00,000/- 
 
Enter all the required details about the Bank Guarantee (BG). 
 
In the amount field, you have to enter the EMD amount to Rs. 3,60,00,000/ - if you are 
quoting for ALL Zones or the respective EMD amount for the zone(s) you are quoting for. 
 
Upload the soft copy of the BG document using the browse and upload buttons. 
  

 
 
¢ƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ǘƻ ǇǊƻŎŜŜŘΦ 
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You shall again view the following screen: 

 
 
You cannot proceed further till your BG document and the EMD amount mentioned is 
approved by OMSM/OKCL officials. 
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bƻǿΣ ƛŦ ȅƻǳ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩΣ ǘƘŜ ǎȅǎǘŜƳ ǿƛƭƭ ŘƛǎǇƭŀȅ ŀ ƳŜǎǎŀƎŜ ǎŀȅƛƴƎ ά¸ƻǳǊ 9a5 ƛǎ 
not !ǇǇǊƻǾŜŘΩΣ ƛŦ ǘƘŜ ǊŜŎŜƛǇǘ ƻŦ ǘƘŜ 55 ƛǎ ƴƻǘ ȅŜǘ ŀǇǇǊƻǾŜŘ ŦǊƻƳ ha{aκhY/[Ωǎ ǎƛŘŜΦ 

 
 
!ŦǘŜǊ ǘƘŜ .D ŀƴŘ 9a5 ŀƳƻǳƴǘ ƛǎ ŀǇǇǊƻǾŜŘ ŦǊƻƳ ha{aκhY/[Ωǎ ǎƛŘŜΣ ȅƻǳ Ŏŀƴ ǇǊƻŎŜŜŘ to 
tender submission. 
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!ŦǘŜǊ ŀǇǇǊƻǾŀƭ ŦǊƻƳ ha{aκhY/[Ωǎ ǎƛŘŜΣ ǿƘŜƴ ȅƻǳ ŀƎŀƛƴ Ǝƻ ǘƘŜ 9a5 ǇŀȅƳŜƴǘ ǇŀƎŜΣ ȅƻǳ 
will view the MRN (receipt number) on the screen as shown. This means that your EMD 
payment is approved and you can proceed to tender submission. 
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bƻǿ ŎƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ ōǳǘǘƻƴ ŀǘ ǘƘŜ ōƻǘǘƻƳ ƻŦ ǘƘŜ ǇŀƎŜ ǘƻ ǇǊƻŎŜŜŘ ǘƻ ǘŜƴŘŜǊ 
submission. 
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¢ŜƴŘŜǊ {ǳōƳƛǎǎƛƻƴ 
 
After payment of the EMD, the next step is submission of the tender. /ƭƛŎƪ ƻƴ Ψ{ŀǾŜ ŀƴŘ bŜȄǘΩ 
button to proceed. You shall then view the following screen: 

 
 
Here, we are required to submit both bids one by one i.e.  

1. Techno-commercial Bid and  
2. Price Bid. 
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First, we shall submit the Techno-Commercial Bid. 
 

Click on the radio button next to Techno-commercial Bid, ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ƻƴ Ψ{ǳōƳƛǘ .ƛŘΩ ōǳǘǘƻƴΦ 
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The system shall start generation of the PDF file of the duly filled up techno-commercial bid. 
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After the file has been generated, you will view the next screen as follows. 
 

 
 

In this step, download the PDF ōȅ ŎƭƛŎƪƛƴƎ ƻƴ Ψ5ƻǿƴƭƻŀŘΩ button and save the PDF file to your 
computer. 
 
(Since the number of documents uploaded is large, the PDF may take some time to get 
downloaded. You are requested to wait till the complete PDF gets downloaded.) 
 
You are required to digitally sign this PDF document without renaming it and then upload the 
digitally signed PDF. 
 
You can download the digital signature utility from http://sme.sets.co.in/ or directly using the 
link Download Secure Sign / Digital Signature Utility 

  

http://sme.sets.co.in/
http://sets.mahagenco.in/mspgclsets/inc/docs/Secure%20Sign%20%20Digital%20Signature%20Utility.zip
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Please Note: 
1. Do not change file name of the PDF. After digitally signing the PDF, the extension shall get 

changed to .sig format. 
 

2. For example, if file downloaded to the machine was: 
FILE12000VETNBD19TS1362300314536.pdf 
 

3. After digitally signing this file, the file shall get updated to the extension .sig as 
FILE12000VETNBD19TS1362300314536.pdf.sig 
 

4. You are required to upload the file: FILE12000VETNBD19TS1362300314536.pdf.sig back 
into the system.  

 
You can view the downloaded Techno-Commercial Bid PDF which you have filled. 
 

 
 
You can download and view each document you had uploaded by double clicking on the 
yellow pin up icon as shown. 
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After digitally signing the Techno-Commercial Bid PDF, browse and upload the .sig file. 

 
 
!ŦǘŜǊ ōǊƻǿǎƛƴƎ ǘƘŜ ŘƛƎƛǘŀƭƭȅ ǎƛƎƴŜŘ ŦƛƭŜΣ ŎƭƛŎƪ ƻƴ Ψ¦ǇƭƻŀŘΩ ōǳǘǘƻƴ ǘƻ ǳǇƭoad the digitally 
signed file. 
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As we can see, the Techno-ŎƻƳƳŜǊŎƛŀƭ .ƛŘ t5C Ƙŀǎ ōŜŜƴ ǳǇƭƻŀŘŜŘΦ bƻǿ ŎƭƛŎƪ ƻƴ Ψ{ǳōƳƛǘΩ 
button to submit the bid. 

 
 
Then, on the next screen we can see that the Submitted Status of the Techno-Commercial 
bid has become άYESέ 
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Then you shall also receive a system generated email which is a confirmation that your 
Techno-Commercial bid has been successfully submitted. 
 
You can also view this email in your personalized inbox provided in your login in the 
eTendering systeƳΦ ¸ƻǳ Ŏŀƴ ŀŎŎŜǎǎ ǘƘŜ ǎŀƳŜ ōȅ ŎƭƛŎƪƛƴƎ ƻƴ ΨLƴōƻȄΩ ƭƛƴƪ under Inbox folder 
on the left hand side Pane as shown. Double click on the subject row to view the Contents 
ƻŦ ǘƘŜ Ƴŀƛƭ ƻǊ ŎƭƛŎƪ ƻƴ Ψ±ƛŜǿ /ƻƴǘŜƴǘǎΩ ōǳǘǘƻƴΦ 
 

 


